
JOB TITLE: STRATEGY, EVALUATION, AND LEARNING ASSOCIATE III
SALARY: $56160 - $66560, DOE

JOB PURPOSE:  Under the leadership of the Director of Programs, the Strategy, Evaluation, and Learning
Associate III (SEAL III) works as a part of a cross-functioning team, and contributes to qualitative and
quantitative social science capacities of the firm.

KHA operates as a virtual firm and this position is remote. Interested candidates should forward a résumé and
three professional references to careers@khandassociates.com with SEAL III in the subject line.

Specifically, the Strategy, Evaluation, and Learning Associate III is responsible for the following:

Strategy
● Manage five or more ongoing projects
● Initiate and develop of scopes of work independently
● Participate in web-based and in-person strategy and visioning sessions with clients
● Develop a deep understanding of clients’ interests, needs, and capacities through desk reviews of

information provided, observations, literature and web-based searches, site visits, and other sources of
data

● Develop work plan design and implementation for organizational change processes and sector-facing
efforts that are aimed at systems change

● Identify and define parameters for progress implementing strategy including quantitative metrics and
qualitative indicators

● Prepare briefing reports and contribute to final reporting

Evaluation
● Maintain human subjects research certification
● Build upon KHA’s vast array of data collection protocols, tools, and reporting formats
● Contribute to the protocol design and adherence
● Optimize data quality control in the design and implementation of studies, assessments, and evaluations
● Contribute to evaluation planning and development, including theory of change processes with clients
● Develop conceptual models and maps
● Draft data collection tools, including survey, interview, and focus group protocols
● Participate in or conduct interviews and other data collection
● Monitor and manage data collection, including observations, interviews, focus groups, surveys, and

document and literature reviews
● Analyze data and incorporate into written reports and presentations
● Conduct secondary data analyses when indicated

Learning
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● Participate in training sessions with levels of contribution commensurate with experience and project
needs

● Develop report outlines at the onset of projects and work with clients to fine-tune the anticipated
deliverable(s) early in the process

● Design, execute, and debrief webinars using pre-existing KHA protocols and guidelines for effective
delivery

● Partner with the Strategic Communications Manager to plan and write project results reports and other
impact findings that can coincide with marketing, development, and communications efforts

● Suggest learning tools for field-facing impacts
● Maintain databases across assigned projects and deploy learning tools
● Under the leadership of Deputy Director, contribute constructively and proactively to KHA’s work

environment and ethics, including facilitation of internal learning sessions

EDUCATION/EXPERIENCE

● Master’s degree in related field
● 7 years of experience
● Strong creative, analytical and interpersonal skills
● Is self-directed, organized, deadline driven and able to multitask
● Have a demonstrated commitment to racial equity and social justice
● Is responsive to feedback and follow-through.
● Has sound discretion and judgment.
● Excellent written and oral communications and presentation skills
● Proficiency in Microsoft Office, Google, and project management systems (ex. Asana, Trello)

applications.
● Well-developed organizational skills and ability to balance multiple tasks.
● Flexibility and comfort with ambiguity.
● Close attention to detail.
● Demonstrated ability to work both independently and with a team toward a common goal.

Keecha Harris and Associates, Inc (KHA), is a national consulting firm that is certified by the US Small
Business Administration as an 8(a) and woman-owned business. KHA has staff all over the country, operating
as a virtual firm. Based in Birmingham, Alabama, KHA leads organizational development, project management,
and research and evaluation projects for publicly and privately funded efforts across a broad range of topics.
KHA has engaged foundations representing more than $287 billion (~28.6% of the total $1.005 trillion) in
US-based philanthropy assets. Clients include the Blue Shield of California, Annie E. Casey, Robert Wood
Johnson, W.K. Kellogg, William and Flora Hewlett, John D. and Catherine T. MacArthur, David and Lucile
Packard, and Schmidt Family foundations. The firm has been a prime contractor for the United States Agency
for International Development (USAID) and the State of Budget Office of Michigan and a subcontractor for the
Centers for Disease Control and Prevention and the United States Department of Agriculture.




